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AGREEMENTS / CONTRACTS

AGREEMENTS:
AUTO RENTAL/LEASING — 12,100,102
AWNING/VALANCE — 136
BEEPER & CELLULAR PHONE — 17,41,106,146
EQUIPMENT RENTAL (See Invoices/Sales Orders)
FENCING (See Estimates/Quotations)
REAL ESTATE (See Miscelaneous)

CONTRACTS:
AUTO RENTAL/LEASING (See Agreements)
BEEPER & CELLULAR PHONE (See Agreements)
BRIDAL SUPPLY STORES (See Estimates/Quotations)
EQUIPMENT RENTAL (See Invoices/Sales Orders)
FENCING (See Proposals)
MEDICAL (See Medical)
REAL ESTATE (See Miscelaneous)

INVOICES / SALES ORDERS / SLIPS / RECEIPTS

AIR CONDITIONING (See Repair /Work Orders)
ALL-PURPOSE — 5,7,9,13,14,23,24,28,29,31,35,36,42,43,44,48,

51,52,62,64,65,73,74,79,81,85,86,88,95,101,
103,107,110,117,119,122,123,124,125,127,132,
134,144,145,158,159,161,162,163,166,168,
169,174,179,181,182,184,186,187,189,195,200

AUTO (See Repair /Work Orders)
BAKERY — 109
BOATING (See Repair /Work Orders)
BRIDAL SUPPLY STORES (See Estimates/Quotations)
CLEANERS/LAUNDRIES/LINEN — 38,131,142,152
CLOTHING/GARMENT — 60,61,70,173
CONCRETE/ROCK/SAND — 99
CONTINUOUS FORMS — 10,33,82,143
COURIER — 20
DENTIST (See Medical)
FLORIST — 177
JOB INVOICE — (See Repair /Work Orders)
LAY-AWAY RECORD (See Miscelaneous)
LEASING (See Rentals)
MEDICAL (See Medical)
PRODUCT — 1,32,69
PRODUCE — 55,56
REMODELING (See Estimates/Quotations)
RENTALS:

AUTO (See Agreements /Contracts)
BEPPERS/CELLULAR PHONE (See Agreements /Contracts)
EQUIPMENT — 40,45

REPAIRS:
TECHNICIAN (See Repair /Work Orders)

SERVICE ORIENTED — 76,80,105,118
SHIPPING & CARGO (See Shipping /Cargo)
TIRE STORES — 19,49
TOWING/ROAD SERVICE — 54,89,164,193
TRAVEL AGENCY — 129
VERTICAL BLINDS/DRAPERIES — 149

MEDICAL

DENTAL:
PRE-TREATMENT ESTIMATE & STATEMENT OF SRVCS. — 87

INVOICE — 15
PATIENT:

BILLING SETUP FORM — 90
BILLING/DIAGNOSIS — 155
EXAMINATION FORM — 151
FOLLOW-UP SHEET — 154
INTAKE (NEW PATIENT) REGISTRATION — 83,108
PRESCRIPTIONS — 97,116,140,150

RENTALS, EQUIPMENT (See Medical Invoices)
X-RAY REQUEST FORM — 153

MISCELANEOUS

AIRCRAFT DAILY FLIGHT SHEET — 112
FENCING JOB REQUISITION — 141
LAY-AWAY RECORD — 178
LAYOUT/DESIGN RULED SHEET — 199
PRE-TRIP TRACTOR TRAILER  INSPECTION FORM — 68

OFFICE

ACCOUNTING:
CREDIT MEMO — 192
DAILY CASH REGISTER — 34
STATEMENTS — 67,92,98,175,180,183,185,188

MEMO FORM — 135
PRICE LISTS:

ALL PURPOSE — 156
PRODUCE (See Invoices/Sales Orders)

PURCHASE ORDERS — 25,26,30,46,71,120,133,190,191

PROPOSALS

AIR CONDITIONING — 139
ALL-PURPOSE — 3,53,59,77,121,167
AWNING/VALANCE (See Estimates/Quotations)
FENCING — 16
PAINTING/PRESSURE CLEANING — 50
PEST CONTROL — 84
PLUMBING — 111
PROPOSAL CHANGE ORDER — 198

ESTIMATES / QUOTATIONS

AIR CONDITIONING (See Proposals)
ALL-PURPOSE — 75,78
AUTO: (See Repair /Work Orders)

VEHICLE DAMAGE ESTIMATE FORM — 104,160
AWNING/VALANCE — 137
BOATING (See Repair /Work Orders)
BRIDAL SUPPLY STORES — 126
FENCING — 138 (See Proposals)
PAINTING (See Proposals)
PEST CONTROL (See Proposals)
PLUMBING (See Proposals)
REMODELING — 113

REPAIR / WORK ORDERS

AIR CONDITIONING (See Proposals)
ALL-PURPOSE — 4,11,63,91,148,157
AUTO/TRUCK/HEAVY EQUIPMENT — 6,57,58,94,114,170,171,

176,194,196,
AWNING/VALANCE (See Agreements /Contracts)
BOATING — 39,93
FENCING (See Proposals)
JOB INVOICE — 47
PAINTING (See Proposals)
PLUMBING (See Proposals)
SERVICE ORDER — 22,197
TECHNICIAN — 2,18,130
VERTICAL BLINDS/DRAPERIES (See Invoices/Sales Orders)

SHIPPING / CARGO

BILLS OF LADING — 8,96,147
BILINGUAL — 128

BOOKING (SHIP’S MORE) — 37
CAPTAIN’S NAVIGATION & PORT LOG BOOK — 172
DOCUMENT & SHIPPING INSTRUCTIONS — 66
INVOICES — 27,115
SHIPPING/RECEIVING RECORD — 72,165
WAREHOUSE RECEIPT — 21

INDEX TABLE

D
ra

ft 
O
nl
y



Page 2

TM

DESCRIPTION OF BUSINESS FORMS

1 PRODUCT INVOICE / SALES ORDER — 5.5 x 8.5. All-purpose form can be used as sales slip, charge slip, cash receipt and more.
2 REPAIR ORDER / SALES  INVOICE — 5.5 x 8.5. All-purpose repair/sales invoice for technicians.
3 PROPOSAL — 8.5 x 11. General use. Includes space for total costs, terms and details of agreement, complete in all details.
4 REPAIR / WORK ORDER — 8.5 x 11. All-purpose.
5 SALES RECEIPT — 4.25 x 7. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
6 REPAIR / WORK ORDER / INVOICE — 11 x 8.5. All-purpose repair/sales invoice for auto, truck and heavy equipment repair.
7 SALES RECEIPT — 5.5 x 8.5. All-purpose, line numbered, can be used as sales slip, charge slip, cash receipt and more.
8 BILL OF LADING — 8.5 x 11. All-purpose. (Also available in 8.5 x 14, see form 96)
9 SALES ORDER — 8.5 x 11. All-purpose sales form. Can be used with various accounting programs.
10 CONTINUOUS FORM INVOICE — 8.5 x 11.  Can be used with various accounting programs.
11 REPAIR / WORK ORDER / INVOICE — 8.5 x 5.5. All-purpose repair/sales/work order/invoice.
12 AUTO RENTAL / LEASING AGREEMENT & CONTRACT — 8.5 x 11. Industry standard form for auto rental/lease companies.

Contains back contract outlining terms and conditions of rental.
13 SALES ORDER / INVOICE — 5.5 x 8.5. With quantity, description and amount column. General terms and conditions at bottom.
14 SALES RECEIPT — 4.25 x 7. All-purpose, can be used as sales slip, charge slip, cash receipt and more.
15 MEDICAL SUPPLIES RENTAL INVOICE & CONTRACT— 8.5 x 11. Also serves as rental re-billing, receiving record,

payment receipt, credit memo. Includes list of medical supplies and equipment with check mark boxes under the description column.
Backside contains contract outlining terms and conditions.

16 PROPOSAL / CONTRACT — 8.5 x 11. Used by fencing companies, with space for total cost, terms and details of agreement.
17 BEEPER & CELLULAR PHONE APPLICATION & AGREEMENT — 8.5 x 14. Includes general terms and conditions at bottom of

form. General all-around form for beeper and cellular phone rentals and sales.
18 REPAIR ORDER / SALES  INVOICE — 5.5 x 8.5. All-purpose repair/sales invoice for technicians.
19 INVOICE / SALES RECEIPT — 5.5 x 8.5. For new and used tire shops. Includes numbered repair item list under description column.

Also has general terms and conditions at bottom of form.
20 COURIER’S GENERAL PICK-UP & DELIVERY FORM — 5.5 x 8.5. All-purpose for courier services.
21 WAREHOUSE RECEIPT — 8.5 x 7. Can be used with rail, motor, air and over water carriers. Used by freight and cargo companies.
22 REPAIR ORDER / SALES  INVOICE — 5.5 x 8.5. All- purpose form, with general terms and conditions at bottom of form.
23 SALES RECEIPT — 4.25 x 7.  All-purpose form can be used as sale slip, charge slip, cash receipt and more.
24 SALES ORDER / INVOICE — 5.5 x 8.5. All-purpose form can be used as a sale slip, charge slip, cash receipt and more.
25 PURCHASE ORDER — 8.5 x 11. General purpose with numbered lines.
26 PURCHASE ORDER — 5.5 x 8.5. Same as above but half the size.
27 INVOICE — 8 x 8. General use for freight and cargo handling companies. Includes terms and conditions on side of invoice.
28 SALES ORDER / INVOICE — 5.5 x 8.5. All-purpose form can be used as sale slips, charge slip, cash receipt and more.
29 INVOICE — 8.5 x 5.5. All-purpose invoice.
30 PURCHASE ORDER — 8.5 x 11. All-purpose form.
31 INVOICE — 8.5 X 11. All-purpose invoice.
32 PRODUCT INVOICE / SALES ORDER — 5.5 x 8.5. Has quantity, model, color, description, unit price and amount columns.
33 CONTINUOUS FORM INVOICE — 8.5 x 11. Includes blacked-out price and amount areas, useful for multi-part printing.
34 DAILY CASH REGISTER — 14 x 8.5. Accounting form, 16 columns in total.
35 SALES ORDER /  INVOICE — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
36 PRODUCT SALES ORDER — 8.5 x 7. All-purpose form can be used as sale slip, charge slip, cash receipt and more.

Includes product items under product column with check boxes.
37 BOOKING (SHIP’S) MOR — 8.5 x 11. With hazardous material section.
38 SALES ORDER — 4.25 x 7. All-purpose form can be used as sale slip, charge slip, cash receipt and more. With numbered lines,

good for laundry, dry cleaners & linen service.
39 REPAIR / WORK ORDER / INVOICE — 8.5 x 11. For boating canvas repair companies.
40 EQUIPMENT RENTAL / SALES INVOICE — 8.5 x 11. All-purpose equipment rental and sales form/agreement, with general

terms and conditions at bottom.
41 BEEPER & CELLULAR PHONE APPLICATION & AGREEMENT — 8.5 x 11. General form used by beeper and cellular phone

sale and rental companies. Back side contract contains terms and conditions.
42 INVOICE / SALES ORDER — 8.5 x 7. All-purpose with quantity ordered, quantity shipped, stock number/description, unit price

and amount columns.
43 SALES RECEIPT — 4.25 x 7.  All-purpose form can be used as sale slip, charge slip, cash receipt and more.
44 INVOICE / SALES ORDER — 8.5 x 7. All-purpose form, has quantity, description, unit and amount columns. Terms and

conditions at bottom.
45 EQUIPMENT RENTAL / SALES INVOICE — 5.5 x 8.5. All-purpose equipment rental and sales form/agreement, with general

terms and conditions at bottom.
46 PURCHASE ORDER — 8.5 x 11. All-purpose form.
47 JOB WORK ORDER / INVOICE — 8.5 x 11. All purpose work order. Keeps tabs on materials used, total labor. Functions as

job work order, job invoice and as promissory note.
48 INVOICE — 8.5 x 11.  Includes item, quantity, serial number, description, price and total columns.
49 SALES ORDER / INVOICE — 5.5 x 8.5. All-purpose form for new and used tire shops, also usefull for road service calls.

Includes listed service items under description column for quick fill-in.
50 PROPOSAL — 8.5 x 11. Used by painting and pressure cleaning companies. Includes check boxes for work item list, total cost,

terms and conditions of payment and other agreement details.
51 INVOICE — 5.5 x 8.5. All-purpose invoice, sale slip, charge slip, cash receipt and more.
52 INVOICE — 8.5 x 7. General use form.
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53 PROPOSAL / ACCEPTANCE — 8.5 x 11. All purpose. Includes space for total cost, terms of payment and details of agree-
ment.

54 TOWING / ROAD SERVICE — 5.5 x 8.5. For towing service companies with membership services.
55 PRODUCE SALES ORDER — 8.5 x 11. Includes quantity, produce description, price, and amount columns. Has

about 199 produce items (vegetables and fruits) under description column. Produce listed in alphabetical order. Includes blank
lines to add new items. Page divided into three equal sized columns. Used by produce wholesalers and distributors.

56 PRODUCE PRICE LIST / SALES ORDER — 8.5 x 11.  2 page form. Includes item code/number, description, size/packaging
and price columns. All produced divided into categories, such as fruits, vegetables, herbs, frozen foods, dairy, etc., and each in
alphabetical order. Approximately 291 produce items listed with blank lines at end of last column to add new items. Page
divided into three equal sized columns. Used by produce wholesalers and distributors.

57 REPAIR / WORK ORDER / INVOICE — 8.5 x 7. Used by auto repair shops. Has quantity, description of work and amount
columns, and plenty of spaces for vehicle description.

58 REPAIR / WORK ORDER / INVOICE — 11 x 8.5. All-purpose repair/sales invoice for auto, truck and heavy equipment repair.
59 PROPOSAL / CONTRACT — 8.5 x 14. All-purpose form. Includes space for total cost, terms of payment and details of agree-

ment.
60 CLOTHING / GARMENT ORDER FORM — 8.5 X 11. Used by garment industry. Includes columns for style, color, clothing

description, sizes, unit and total price.
61 CLOTHING / GARMENT ORDER FORM / INVOICE — 8.5 x 11. For garment manufacturers & wholesalers.
62 INVOICE / SALES ORDER — 8.5 x 11. All-purpose form.
63 REPAIR / WORK ORDER / INVOICE — 5.5 x 8.5. All-purpose work order. Space provided for labor performed, hours, rate and

total amount.
64 INVOICE / SALES ORDER — 8.5 x 11. All-purpose form.
65 INVOICE / SALES ORDER — 8.5 x 11. All-purpose form.
66 DOCUMENTATION & SHIPPING INSTRUCTIONS — 8.5 x 5.5. For internal shipping/cargo office use.
67 STATEMENT — 5.5 x 8.5. General purpose use.
68 TRACTOR TRAILER PRE-TRIP INSPECTION FORM — 8.5 x 11. Truck layout with safety checklist and comments section.
69 PRODUCT INVOICE / SALES ORDER — 5.5 x 8.5. All-purpose with quantity, stock number, item description and total price

column.
70 CLOTHING / GARMENT ORDER FORM / INVOICE — 11 x 8.5. For garment manufacturers & wholesalers.
71 PRODUCT PURCHASE ORDER / INVOICE — 8.5 x 11. Include columns for product, color, description, price, delivery date

and quantity.
72 SHIPPING / RECEIVING RECORD — 5.5 x 8.5. Product receiving form with item, color, description and quantity column, for

ship./recv. dept.
73 INVOICE — 8.5 x 11. All-purpose use, with quantity, description, unit and amount columns.
74 INVOICE — 5.5 x 8.5. All-purpose use.
75 QUOTATION — 8.5 x 11. All-purpose form with usual delivery, terms and conditions at bottom of form.
76 SERVICE INVOICE — 8.5 x 11. All-purpose service invoice.
77 PROPOSAL / CONTRACT / ESTIMATE — 8.5 x 11. All-purpose form.
78 PROPOSAL / ESTIMATE OF REPAIR COSTS — 5.5 x 8.5. All-purpose for job estimate. Parts and labor costs.
79 INVOICE — 8.5 x 5.5. All-purpose, with column for quantity ordered, shipped and back ordered.
80 SERVICE INVOICE — 5.5 x 8.5. All-purpose service invoice.
81 INVOICE — 5.5 x 8.5. All-purpose form.
82 CONTINUOUS FORM / SALES RECEIPT / INVOICE — 8.5 x 11. All-purpose.
83 PATIENT REGISTRATION FORM — 11 x 8.5. General new-patient form for medical offices with payment terms/conditions.
84 ESTIMATE / QUOTATION FORM — 8.5 x 11. For use by pest-control companies, for pest control maintenance.
85 INVOICE — 8.5 x 11. All-purpose invoice.
86 SALES RECEIPT — 5.5 x 8.5. All-purpose, can be used as sales slip, charge slip, cash receipt and more.
87 DENTISTS PRE-TREATMENT ESTIMATE & DENTISTS STATEMENT OF SERVICES — 8.5 x 11.  All-purpose

dental patient record, treatment, and billing form. Space with full set of upper and lower teeth for patients tooth observations.
88 SALES ORDER — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
89 TOWING / ROAD SERVICE — 5.5 x 8.5. All-purpose.
90 PATIENT BILLING SETUP FORM AND BILLING CONTRACT — 8.5 x 11, General medical billing use with back contract.
91 REPAIR / WORK ORDER / INVOICE — 8.5 x 7. General use, with space for serial, make, model.
92 STATEMENT — 5.5 x 8.5. All-purpose, for accounting use.
93 REPAIR / WORK ORDER / INVOICE — 8.5 x 11. For boating sales/service/repair shops.
94 REPAIR / WORK ORDER / INVOICE — 11 x 8.5. Used by auto repair shops. Has quantity, description of work and amount

columns, and plenty of spaces for vehicle description.
95 SALES ORDER / INVOICE — 5.5 x 8.5. General use.
96 BILL OF LADING — 8.5 x 14. Standard form used by shipping companies. (Also available in 8.5 x 11, see form 8)
97 DOCTORS PRESCRIPTION — 5.5 x 4.25. All-purpose.
98 STATEMENT — 5.5 x 8.5. All-purpose form, for accounting use.
99 SALES ORDER / INVOICE — 5.5 x 8.5. For concrete/rock/sand suppliers.
100 CAR RENTAL & LEASING AGREEMENT/APPLICATION & CONTRACT — 8.5 x 14. General auto rental agreement with

general terms & conditions contract on front and back.
101 SALES ORDER / INVOICE — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
102 CAR RENTAL & LEASING AGREEMENT/APPLICATION & CONTRACT — 8.5 x 11. General auto rental application/agree-

ment, with general terms and conditions contract.

DESCRIPTION OF BUSINESS FORMS
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103 INVOICE / SALES ORDER — 5.5 x 8.5. All-purpose form. Can be used as sale slip, charge slip, cash receipt and more.
104 REPAIR ESTIMATE / INVOICE — 8.5 x 11. All-purpose form used by body shops. Can be used as estimating & Invoicing.
105 SERVICE INVOICE — 5.5 x 8.5. General service billing form.
106 BEEPER & CELLULAR PHONE RENTAL AGREEMENT FORM & CONTRACT — 8.5 x 11. All-purpose used by beeper &

celluar telephone companies, with general terms & conditions contract on back side.
107 INVOICE — 8.5 x 7. All-purpose invoice.
108 PATIENT INTAKE FORM — 8.5 x 11. General patient intake form with general terms and conditions contract on back side.
109 SALES ORDER — 5.5 x 8.5. All-purpose form for bakeries. Can be used as sale slip, charge slip, cash receipt and more. Form

has listed bakery items under description column for quick fill-in.
110 SALES ORDER / INVOICE — 8.5 x 7. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
111 PROPOSAL, PLUMBERS — 8.5 x 7. For plumbing companies.
112 AIRCRAFT DAILY FLIGHT SHEET — 8.5 x 11. Pilots aircraft time record, problems, inspection and aircraft maintenance.
113 ESTIMATE / INVOICE / PROPOSAL — 8.5 x 11. For general home remodeling/ repairs. With item repair list under job descrip-

tion for easy fill-in.
114 VEHICLE SERVICE REPAIR ESTIMATE / WORK ORDER / INVOICE — 11 x 8.5. Serves as repair estimate, work order, and

invoice for auto service stations, mechanics, etc.
115 FREIGHT FORWARDER’ SERVICE INVOICE — 8.5 x 7. Invoice has line service items. Used by freight forwarders / cargo

companies.
116 DOCTOR’S PRESCRIPTION — 5.5 x 4.25. General doctor‘s prescription pad.
117 SALES ORDER / INVOICE — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
118 SERVICE INVOICE / SALES ORDER — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and

more.
119 SALES ORDER / INVOICE — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
120 PURCHASE ORDER — 8.5 x 11. General order form.
121 PROPOSAL — 8.5 x 11. All-purpose, includes space for total cost, terms of payment and details of agreement.
122 INVOICE — 8.5 x 11. All-purpose invoice.
123 SALES ORDER — 4.25 x 7. All-purpose. Use as sale slip, cash receipt and more.
124 SALES ORDER — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
125 SALES ORDER — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
126 ESTIMATE / CONTRACT / INVOICE / SALES ORDER — 8.5 x 14. For bridal shops. Includes approximately forty-one Items

under the description column for easy fill-in of form.
127 INVOICE — 8.5 x 11. All-purpose.
128 BILL OF LADING — 8.5 x 11. For freight & cargo companies. Bilingual—with all text in English and Spanish on same side.
129 SALES ORDER / INVOICE FOR TRAVEL AGENCY — 8.5 x 7.  Flight information, fares and more.
130 REPAIR ORDER / SALES  INVOICE — 8.5 x 7. For service repair technicians.
131 DRY CLEANERS SALES RECEIPTS — 4.25 x 7. With clothing item list for ease in filling-out form.
132 INVOICE / SALES ORDER — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
133 PURCHASE ORDER & REQUISITION — 8.5 x 11. General use.
134 INVOICE — 8.5 x 7. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
135 QUICK MEMO FORM — 8.5 x 7. For office use.
136 PROPOSAL / ESTIMATE / QUOTATION / WORK ORDER AGREEMENT — 8.5 x 11. For valance, awning and sign compa-

nies.
137 ESTIMATE FORM — 8.5 x 11. For valance and awning companies.
138 ESTIMATE / AGREEMENT — 8.5 x 11. Used by fencing companies.
139 PROPOSAL / ESTIMATE / AGREEMENT — 8.5 x 11. For air conditioning companies.
140 DOCTOR’S PRESCRIPTION — 5.5 x 4.25. General doctor‘s prescription pad.
141 JOB REQUISITION FORM — 11 x 8.5. For fencing companies, lists materials needed and costs under description column.
142 LINEN SERVICE INTERNAL FORM — 4.25 x 8.5. For internal office use.
143 CONTINUOUS FORM — 8.5 x 11. General continuous feed form invoice.
144 SALES ORDER / INVOICE — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
145 INVOICE / SALES ORDER — 5.5 x 8.5. General use.
146 BEEPER & CELLULAR PHONE CUSTOMER AGREEMENT & CONTRACT — 8.5 x 11. General form used by beeper and

cellular telephone companies, also includes general terms and conditions contract on back side.
147 BILL OF LADING & CONTRACT — 8.5 x 11. For freight and cargo handlers. Back of form contains general terms and condi-

tions contract.
148 REPAIR ORDER / SALES INVOICE / SALES ORDER — 8.5 x 11. All-purpose.
149 SALES ORDER / INVOICE — 8.5 x 5.5. Good for vertical blinds & drapery businesses, include width, length and color columns.
150 DOCTOR’S PRESCRIPTION — 5.5 x 8.5. General doctor‘s prescription pad.
151 PATIENT EXAMINATION FORM — 8.5 x 11. With check boxes for most patient examinations and tests performed.
152 INVOICE / SALES ORDER — 5.5 x 8.5. Good for linen cleaning businesses. Includes linen item list under description column.
153 X-RAY REQUEST FORM — 8.5 x 11. With check boxes for various areas of the body to be x-rayed by technician.
154 PATIENT FOLLOW-UP SHEET — 8.5 x 11. General patient follow-up sheet used by medical profession.
155 PATIENT MEDICAID BILLING & DIAGNOSIS FORM — 8.5 x 11. Includes Medicaid / Medicare billing codes.
156 PRICE LIST — 8.5 x 11. All-purpose form used to create a price list to conform to customers goods.
157 WORK REPAIR / SALES ORDER / INVOICE — 8.5 x 11. General use.
158 INVOICE — 8.5 x 7. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
159 SALES ORDER / INVOICE — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
160 VEHICLE DAMAGE ESTIMATE FORM — 8.5 x 11. All-purpose for body-shops & insurance accident repair estimates.

DESCRIPTION OF BUSINESS FORMS

D
ra

ft 
O
nl
y



Page 5

TM

DESCRIPTION OF BUSINESS FORMS

161 INVOICE — 5.5 x 8.5. All-purpose, with conditions/terms at bottom of form.
162 INVOICE — 5.5 x 8.5. All-purpose.
163 SALES ORDER / INVOICE — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
164 TOWING / ROAD SERVICE — 5.5 x 8.5. For towing service companies.
165 SHIPPING / RECEIVING RECORD — 5.5 x 8.5. All-purpose, for use by shipping / receiving dept.
166 SALES ORDER / INVOICE — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
167 PROPOSAL — 8.5 x 7. General use. Includes space for total costs, terms and details of agreement, complete in all details.
168 INVOICE — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
169 SALES ORDER / INVOICE — 5.5 x 8.5. All-purpose form can be used as sale slip, charge slip, cash receipt and more.
170 VEHICLE SERVICE REPAIR ESTIMATE / WORK ORDER / INVOICE — 11 x 8.5. Serves as repair estimate, work order, and

invoice for auto service stations, mechanics, etc.
171 VEHICLE SERVICE REPAIR ESTIMATE / WORK ORDER / INVOICE — 11 x 8.5. Serves as repair estimate, work order, and

invoice for auto service stations, mechanics, etc.
172 NAVIGATION & PORT LOG BOOK — 17 x 11. 4-page book. General log book for use by ship¹s captain.
173 CLOTHING / GARMENT ORDER FORM / INVOICE — 8.5 X 11. Used by garment industry. Includes columns for style, color,

clothing description, sizes, unit and total price.
174 INVOICE — 5.5 x 8.5. All-purpose form.
175 STATEMENT OF ACCOUNT — 8.5 x 11. All-purpose accounting form.
176 VEHICLE SERVICE REPAIR ESTIMATE / WORK ORDER / INVOICE — 11 x 8.5. Serves as repair estimate, work order, and

invoice for auto service stations, mechanics, etc.
177 INVOICE / SALES ORDER — 5.5 x 8.5. All-purpose florists form. Can be used as sale slip, charge slip, cash receipt and more.
178 LAY-AWAY RECORD— 5.5 x 8.5. All-purpose Lay-Away sales slip with section for customer information, terms, payment

record and cut-off customer ticket.
179 INVOICE — 8.5 x 7. All-purpose form.
180 STATEMENT — 7 x 8.5. General statement form for accounting/office use.
181 INVOICE — 8.5 x 7. All-purpose form, with columns for quantity ordered, received and back ordered.
182 INVOICE — 85. x 11. All-purpose form.
183 STATEMENT — 8.5 x 7. General statement form for accounting/office use. Has space for current balance and days due.
184 INVOICE — 8.5 x 11. All-purpose form, with columns for quantity ordered, received and back ordered.
185 STATEMENT — 5.5 x 8.5. General statement form for accounting/office use.
186 INVOICE — 5.5 x 8.5. All-purpose form.
187 INVOICE — 5.5 x 8.5. All-purpose form, with columns for quantity ordered, received and back ordered.
188 STATEMENT — 8.5 x 5.5. General statement for accounting/office use.
189 INVOICE — 8.5 x 7. All-purpose form. Contains column for quantity/hours.
190 PURCHASE ORDER — 8.5 x 7. General purchase order with quantity ordered and received columns.
191 PURCHASE ORDER — 8.5 x 7. General purchase order with quantity ordered and received columns.
192 CREDIT MEMO — 8.5 x 7. Generall credit memo form for accounting/office use.
193 TOWING / ROAD SERVICE INVOICE — 5.5 x 8.5. All-purpose.
194 VEHICLE SERVICE REPAIR ESTIMATE / WORK ORDER / INVOICE — 11 x 8.5. Serves as repair estimate, work order, and

invoice for auto service stations, mechanics, etc.
195 SALES ORDER — 5.5 x 8.5. All-purpose sales order.
196 VEHICLE SERVICE REPAIR ESTIMATE / WORK ORDER / INVOICE — 8.5 x 7. Serves as repair estimate, work order, and

invoice for auto service stations, mechanics, etc.
197 REPAIR ORDER / SALES  INVOICE — 5.5 x 8.5. All-purpose repair/sales invoice for technicians.
198 PROPOSAL CHANGE ORDER — 8.5 x 11. All purpse proposal change order. Used when making changes to original proposals.
199 LAYOUT / DESIGN SHEET — 8.5 x 11. Sheet for landscaping. Grids are set in ¼" squares.
200 INVOICE — 8.5 x 11. All-purpose form. May be used for mailing invoices.
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